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Nakaaziwinan

“Tools for a Better Life” 

First Nations Literacy and Essential Skills Program

EMPLOYMENT OPPORTUNITY

Nakaaziwinan is a First Nation Literacy and Essential Skills Program that will provide clients with the tools to move forward into meaningful employment.  Clients will have an opportunity to receive an Employment Assessment, Prior Learning Assessment and to participate in one of two Literacy and Essential Skills program sessions.  
Job Title:
Literacy Practitioner (Two Positions)
Supervisor:
ASTSIF Program Coordinator

Employment Duration:
42 weeks




           January 4th, 2010 – October 22nd, 2010

Job Description:
The Nakaaziwinan Literacy Practitioner will be located at one of two First Nation sites.  One site will be located in the northern LDCC catchment area (Aamjiwnaang or Kettle & Stony Point) and the second will be located in the southern LDCC catchment area (Delaware Nation-Moravian of the Thames or Munsee Delaware First Nation).  

The Literacy Practitioner will be responsible for teaching students using a ‘hands on’ approach within a classroom setting.  He/she would be required to develop and maintain detailed records on the enrolled students.  Strong communication with the Program Coordinator will be required to ensure program reporting is complete.

Primary Responsibilities:

· Assisting in the development and be responsible for the delivery of First Nations relevant curriculum to students 16 years and up. 

· Program compliance – ensuring that potential learners have completed the Employment Assessment and Prior Learning Assessment prior to entry into the program.

· Accurate record keeping of student files including but not limited to attendance, daily logs and certificates for completion.

· Assist students in the development and maintenance of their individual Action Plans.

· Maintaining strict levels of respect and accountability to the entire program, especially to the students.

· Ensure that students have an opportunity to provide unbiased feedback via an Intake Expectation Survey and Exit Evaluation.  Provide a summary of findings including recommendations. 
· Maintain strict time management to ensure students achieve stated goals.

· The Literacy Practitioner will engage in continuous dialogue/interviews with program participants as part of program monitoring.

· Program successes will be recorded and forwarded to the Program Coordinator upon request.
· A willingness to upgrade skills through training to meet program requirements.

· Perform other related duties as requested by Program Coordinator.

Basic Qualifications:
· A minimum of a secondary school diploma from a recognized institution. 
· A minimum of three (3) years work related experience.
· Demonstrated skills in classroom presentations.
· Must be knowledgeable of the current employment, literacy and educational needs of First Nations clients/students. 

· Must be comfortable with providing basic computer instruction in Microsoft Office, internet connections etc.
· Must have a valid drivers license and access to reliable transportation.

Rated Requirements:
· Excellent interpersonal communication skills and be able to work cooperatively with others in a challenging environment.
· A demonstrated background in the area of Literacy and Essential Skills delivery would be an asset.
· Knowledge of and an understanding of existing social programs necessary for referrals.
· Ability to navigate through an Assessment Tool, CAAB, CAAT or CANOE once training has been received.
· Excellent organizational skills.
· Knowledge and experience in the area of Literacy and Essential Skills curriculum development would be considered an asset. 
· Native Ancestry preferred.
Salary:

Based on experience and qualifications.
Please submit a recent resume with three written employment references to:

By Mail or in Person:
Jennifer Whiteye, Director




London District Chiefs Council ARDHA




22361 Austin Line




Bothwell, Ontario    
N0P 1C0

By Email:

jenwhiteye@sfns.on.ca
By Fax:

(519)692-5976

Deadline:  December 4, 2009 – 12:00pm

Thank you to all who apply.  However, only those selected for an interview will be contacted.


